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 1. OVERVIEW 

Blackshaw Lane School is committed to reducing the barriers to sharing school life and learning for all 
pupils. This policy sets out the steps the school will take to ensure full access for all children who 
require medication and/or medical support. 

This policy is written in accordance with The Health and Safety at Work Act 1974: Sections 2(3), 3 and 
4 and The Management of Health and Safety at Work Regulations 1999: SI 1999/3242 and should be 
read in conjunction with the Health and Safety handbook, school’s Data Protection policy, First aid 
policy and fire procedures documentation. All our work is defined in our Mission Statement and in our 
motto of “Belong, Learn, Shine”. 

 

 

2. MISSION STATEMENT 

Our school is a place where the community, governors, staff, parents and pupils work together to 

ensure all children receive a rich, inspiring, dynamic education. At Blackshaw Lane we create a 

happy, secure and safe environment that encourages children to be effective learners. We ensure 

that every child has opportunities to learn what it takes to be an all-round good citizen and achieve 

the life skills to succeed in modern Britain and beyond. 

 
 

 3. OBJECTIVES 
To maintain safe and healthy working conditions  

To make arrangements within the school for the reporting of all accidents/incidents to the L.E.A; 

To review and revise this policy as necessary at regular intervals. 

 
4. ROLES AND RESPONSIBILITIES 

The Local Education Authority (Executive Director of Education) / Governing Body  

 Overall and ultimate responsibility for Health and Safety in County Controlled and Voluntary 
Controlled schools is that of the Local Authority (Executive Director of Education)  

 Day-to-day responsibility for ensuring this policy is put into practice is delegated to School 
Governing Body and Headteacher.  
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The School Governors:  

 Shall guide and monitor the Headteacher to ensure that she keeps Health and Safety as a 
high priority in the day-to-day management of the school.  

 Shall appoint one of the Governors to be the Governor for Health and Safety.  

 Shall ensure that appropriate documentation is in place. 

 Shall discuss and resolve so far as is reasonably practicable, Health and Safety issues at 
meetings of the Governing Body and shall carry out an annual appraisal of the safety 
performance of the school.  
 

The Headteacher  

The Headteacher is responsible for the day-to-day management of the school and shall so far as is 

reasonably practicable;  

• Ensure the effective implementation of any agreed policies and procedures. 
• Ensure all members of staff know, understand and accept their Health and Safety duties and 

responsibilities.  
• Ensure that the Governing Body is advised of Health and Safety implications when undertaking 

the management of the school budget.  
• Ensure in her absence, Health and Safety duties are delegated as appropriate. 
• Ensure there is an annual appraisal of the school’s Health and Safety performance.  

 
The School Health and Safety Leads 

• Ensure the Council’s, the Local Education Authority’s, and the school’s Health and Safety 
Policies are implemented and adhered to at all times. 

• Ensure adequate resources, including training, are allocated to facilitate healthy and safe 
working and teaching practices.  

• Ensure all employees, pupils and visitors receive adequate information, instruction, training 
and supervision, both within school and on school trips as appropriate.   

• Liase with contractors to ensure an adequate exchange of health and safety information, 
including permit work where required. 

• Ensuring adequate testing, inspection requirements are completed and records kept. 
• Ensure risk assessments are undertaken and reviewed as appropriate and available to view; 

and review and up-date the policy as appropriate.  
• Ensure record keeping of any Health and Safety procedures are completed as appropriate and 

in line with GDPR. 
 
Premises Manager 

 Carry out regular inspections including daily checks of outdoor play equipment, security 
fencing and fixtures and fixed furniture. 

 Ensure that all defects in the buildings and grounds are recorded and actions to repair are 
taken including contacting contractors if required. 

 Carry out a weekly safety checks of school grounds, premises, fire equipment and sprinkle 
system. 

 Liaising with contractors to ensure adequate exchange of health and safety information, 
including permit work where required. 

 Completing risk assessments for working at height, lone working, manual handling and CISHH; 
and other risk assessments relevant to the role, annually or when any changes occur. 
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All Staff 
All Staff shall, where appropriate and so far as is reasonable practicable:  

• Ensure the Council’s Education and Cultural Services Departments and the School’s policies 
are implemented at all times and be responsible for the Health and Safety of the children they 
supervise. 

• Not to undertake any action which constitutes a danger to themselves or others. 
• Ensure that equipment used within the school is safe and presents no risk to health.  Staff must 

ensure that any defects are reported immediately to either the Site Manager or the Business 
Manager so that the equipment can either be repaired or disposed of. 

• Maintain good housekeeping in the areas they work. 
• Report all incidents or near misses. 
• Take appropriate action themselves to remove hazards. 
• In the event of a fire, ensure all children know the fire procedures and are evacuated safely. 
• In the case of an injury, arrange for suitable first aid treatment, investigate the accident that 

caused the injury and record the details on accident forms. Where necessary, inform the 
School Administrator to advise the parents of the child. 

• Ensure all activities are carried out in a safe and healthy manner. 
• Ensure children are adequately supervised at all times. 
• Ensure that all pupils behave in a safe and proper manner, adhering to school expectations 

and safety precautions.  
• Ensure that children do not bring into school any potentially dangerous article or hazardous 

substance without the expressed permission of the Headteacher. 
• Take appropriate action to make safe any dangerous condition or situation. 
• Ensure any agreed security provisions are carried out.  
• Co-operate with the Headteacher on all aspects of health, safety and welfare. 
• Co-operate with the Headteacher in undertaking risk assessments for all activities with 

significant risks, to identify hazards and control measures and to communicate this 
information to all people who need to know.  

 

Responsibilities of Children 

All pupils must:  

• Co-operate with Teachers and staff on Health and Safety matters. 
• Not interfere with anything provided to safeguard their own health and safety. 
• Take reasonable care of their own health and safety. 
• Report all health and safety concerns to a member of staff. 

 

5. FIRST AID  

see separate First Aid Policy 

In summary, however, the main First Aid Sation is situated in the Facilities Room adjacent to the Hall 
entrance with secondary First Aid boxes situated around the school and available outside during 
playtime and PE. 
The names and photographs of the First Aiders are displayed on signs within school. 
The First Aid at Work (First Aid Lead) is responsible for ensuring that the first aid items are stocked 
appropriately at all times and that supplies are ordered as required. 
A First Aid Risk Assessment will be completed/reviewed annually or when any changes occur. 
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6. ACCIDENT RECORDING, REPORTING AND INVESTIGATION 
All accidents to children will be recorded in the accident book, which is kept in the First Aid Station. 
Please refer to the Head teacher or Business Manager if the accident is serious and requires medical 
intervention or if it was a result of a defect in equipment or premises. All accidents to staff should be 
recorded and a report made to the Health & Safety team. An Accident/Incident/Violence at work 
reporting form needs to be completed an emailed to healthandsafetyteam@oldham.gov.uk . The 
team can also be contacted 0161 770 4282 or 0161 770 1825 for guidance. The accident book will also 
be reviewed by the Health & Safety governor to identify trends and actions taken. 
 

7. CONTAMINATED WASTE 
All contaminated waste MUST be put in the bin with a yellow bin liner and NOT in the normal bins. 
Contaminated waste includes: 
Nappies 
Plastic gloves 
Paper towels/tissues applied as a compress 
Plasters and the packaging 
Dressings and the packaging 
Soiled tissues 
Antiseptic wipes and packaging 
Tissue/paper towels used in sick buckets 
 

8. FIRE SAFETY – (also see Fire Procedures Document) 

There will be a termly evacuation practice, the outcome of which will be recorded in the Health and 
Safety Folder located in the Business Manager s Office. The time of the practices will be varied to cover 
all times of the school day. Fire evacuation procedures are displayed in all rooms. All staff must ensure 
that they are familiar with the arrangements. 
A fire risk assessment should be completed/reviewed annually or sooner if any changes occur. Escape 
Routes and thoroughfares to be kept clear. 
A weekly Fire Alarm, Sprinkler System Test and Emergency lighting test is conducted by the Premises 
Manager. The Fire Alarm, Sprinkler system and Emergency Lighting is also inspected and tested bi-
annually by approved contractors. 
 

9. HAZARD AND DEFECT REPORTING 
All defects and hazards relating to the building of grounds should be reported immediately to the 
Premises Manager, Business Manager, Deputy or Head. A defect book will be kept in the Main Office 
record and monitor defects. 
Maintenance & Inspection records are kept and updated by the Business Manager and Premises 
Manager. 
 

10. HEALTH & SAFETY INSPECTIONS 
A safety inspection of the school will be carried out half termly by the Health and Safety Lead and 
Premises Manager. The outcome and actions taken will be reported termly to the Behaviour and 
Safety Committee. 
 

11. STRESS POLICY 
As per the Stress Policy, a stress risk assessment should be completed/reviewed annually or when any 
changes occur. 
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12. RISK ASSESSMENTS 
The head teacher is responsible for allocating the task of undertaking Risk Assessments to the person 
best placed to make the assessment. Hard copies of all Risk Assessments are held in the Business 
Managers Office and they are also available to view on the Blackshaw Lane Conference site. 
They reviewed annually or when any changes occur. 
 

13. CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH 
The responsibility for carrying out COSHH risk assessments will rest with the Premises Manager. 
 

14. SECURITY/VISITORS TO THE SITE 
All visitors will be expected to report to the school office, where they will be asked to sign and asked 
to wear the provided identification badge. Staff and children are encouraged to challenge politely 
anyone in school they do not recognise or who is not wearing a visitor badge. 
 

 

 

 

 

This policy has been approved by the members of the full Governing Body of Blackshaw Lane Primary 

School. 

Date of meeting:    

Signed:   

Review date:  


